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CAPACITARTE

EJERCITACION MODULO 3 - Clase 4

1. Input devices: type, click and talk!
1.1 Provide the correct word to fill in the gaps

shift key - alt key - control key - escape key - delete key- tab key - caps lock key- backspace
key - standard keyboard - ergonomic keyboard - key in (or type in) - enter - data input

1.To go back one space, hit the
2. To change to capital letters, press the
3. To change the capital letters permanently, hit the
4. To insert a tabulation, press the
5. To activate the "Ctrl" functions, press the
6. To activate the "alt" functions, hit the

7.To stop the computer doing something, you can press the
8. Select the text you want to remove, and hit the

9. Please your password.

10. It took me two hours to all that text.

11. A keyboard is a device.

12. Do you have a ?

No. | have a special .It's better for my arms and back.

1.2 Provide the correct word to fill in the gaps

pointer - click on - optical roll - scroll up - scroll down - touchpad - joystick - single — double -
hold down - repetitive strain injury

1. to see pages above.

2. to see pages below.

3.To select text, the left button, and move the mouse pointer.

4. If you use a mouse for many hours every day, you can get in your
fingers.

5. With a laptop computer, plug in a mouse, or use the in front of the
keyboard.

6. To play some games, you need to use a instead of a mouse.

7.To move up and down a page, you can the mouse wheel.

8. This mouse doesn't have a ball. It's an mouse.

9. One click of a mouse button is called a click.

10. Two clicks of a mouse button are called a click.

11. Click the folder to open it.
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1.3 Complete the following instructions using one of the words given in each gap

adjust - all-in-one - at preview (or prescan)- brightness — connected- contrast - file format -
flatbed - handheld - high- image editing - low -OCR software - original - click - text - dpi

How to scan an image

1. Make sure the scanner is to the computer.

2. Lift the lid and put the on the scanner glass.

3. For high image quality, scan 300 or higher.
4. The scanning software will automatically do a .

5. If the image is too dark or too light, you can the and
6. "scan".

7. If you scanned , it can be "read" by .

8. If you want to save the image, choose a .JPEGisa

good choice for photos.

9.The scanned image can be manipulated using software.
10. An printer/scanner can print, scan and copy.

11.Picture Ais a scanner.

12.PictureBis a scanner.

13.PictureCisa resolution photograph.

14.PictureDis a resolution photograph.
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1.3 Choose one of the following input devices and describe its functions and features. Then
give instructions on how to use it.




RESPUESTAS

1. Input devices: type, click and talk!
1.1 Provide the correct word to fill in the gaps

1. To go back one space, hit the backaspace kaegj
2. To change to capital letters, press the _Shift Irecg
3.To change the capital letters permanently, hit the __caps lock
4.To insert a tabulation, pressthe ____ tab heg
5.To activate the "Ctrl" functions, press the ____control keg
6. To activate the "alt" functions, hit the alt heg
7. To stop the computer doing something, you can press the escape
Rey
8. Select the text you want to remove, and hit the delete t’eerd .
9. Please enter your password.
10. It took me two hours to i’eeg tn__ allthat text.
11.Akeyboardisa ____data input device.
12. Do you have a standard keyboard ?
No. | have a special ____ergonomic k&egjboard_ It's better for my arms and
back.

1.2 Provide the correct word to fill in the gaps

1. seroll up to see pages above.

2. seroll down, to see pages below.

3. To select text, holat down. the left button, and move the mouse
pointer.

4. If you use a mouse for many hours every day, you can get _repetitf,\/e strain
tnjury in your fingers.

5. With a laptop computer, plug in a mouse, or use the touahpad in
front of the

keyboard.

6. To play some games, you need to use a \jogstiok% instead of a mouse.
7.To move up and down a page, you can roll the mouse wheel.

8. This mouse doesn't have a ball. It's an _opt'wa{, mouse.



9. One click of a mouse button is called a singe click.
10. Two clicks of a mouse button are called a double click.
11. Click on the folder to open it.

1.3 Complete the following instructions using one of the words given in each gap

How to scan an image

1. Make sure the scanneris ___connected to the computer.
2. Lift the lid and put the original on the scanner glass.
3. For high image quality, scan at 300 opl or higher.

4. The scanning software will automatically do a ?revf,ew
5. If the image is too dark or too light, you can _adjust_ the __ brightness

and _cowntrast .

6.  click "scan".

7. If you scanned text , it can be "read" by ___ OCR
software :

8. If you want to save the image, choose a fi{,c fowwat .JPEGisa

good choice for photos.
9. The scanned image can be manipulated using _image editﬁmg ____software.

10. An _all-in-one printer/scanner can print, scan and copy.
11.Picture Aisa____ handheld scanner.

12.PictureBisa flatbeo scanner.

13.PictureCisa ___high resolution photograph.
14.PictureDis a low resolution photograph.

1.3 Choose one of the following input devices and describe its functions and features. Then
give instructions on how to use it.

Possible answer

The joystick is an input device used to control video gawmes played on
different consoles. tt is helol with both hands and the thumbs are used to
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